
REPRODUCTION OF MATERIALS 
 

The C. Elizabeth Boyd ’33 Archives provides photo-reproductions in reasonable amounts for 
scholarly use under the following conditions: 

 

 All reproductions will be made by Archives staff. 
 

 At the Archivist’s discretion, large requests for copies and/or scans may incur standard 
reproduction charges. 

 

 The Archives reserves the right to limit the number of photocopies in any order and may 
decline to make duplicates if the items are fragile. The final decision as to whether or not 
an item is in condition to be copied will be made by the Archivist. The Archives will not 
reproduce the full text of a book, pamphlet, diary, notebook, or entire 
manuscript/archival collection.  

 

 Formats available 
o Standard letter or legal size black and white photocopies 
o Digital scans up to 11” x 14”. Scanned images can be up to 600 dpi, color or black 

and white, JPEG or TIFF format. Whenever possible, files are delivered to 
researchers by email. 

 

 The copyright law of the United States (Title 17, United States Code) governs the making 
of photocopies or other reproductions of copyrighted material. Copies are prepared 
solely for the use of the researcher and may not be not to be used for any purpose other 
than private study, scholarship, or research. If a user makes a request for, or later uses, a 
copy or reproduction in excess of “fair use,” that user may be liable for copyright 
infringement. Researchers assume sole responsibility for any infringement of copyright.  

 
This institution reserves the right to refuse to accept a copying order if, in its judgment, 
fulfillment of the order would involve violation of copyright law. 

 
 
 
 
 
 
 

 

 


