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|. REGISTRATION

*RESPONSIBILITIES OF STUDENTS

1.

2.

All course work and final examinations shalldmaducted in accordance with the Honor Principle
of the Wilson College Government Association.

Each student is responsible for attending @aslsassuming responsibility in all required meeting
of courses and for making whatever arrangementsiaoessary for work missed. Each instructor
may establish special attendance policies tha¢ssential because of the nature of the course. In
the case of medical absence or for similarly undadolie reasons, an instructor is expected to
provide assistance in making up the work if a stidequests it.

Cases of conflict between the instrustoonduct of a course and the College policy caricgr
class attendance shall be resolved by the Dedredollege.

A member of the faculty may designate in adeagertain important class meetings at which
attendance is required. Announcement of suchuinegent shall be made at least one week in
advance. Students should not expect to receiveipgion for exceptions to this regulation.

The grade of Incomplete can be givea student who is doing passing work in a courdenho,

for reasons beyond the student's control, is niet @bcomplete a small portion of the work for the
course by the deadline for submitting grades. #aoimplete is not given in the case of negligence
or procrastination on the part of the student. idaomplete must be requested by the student and
approved by both the instructor and the studen#dd@mic advisor. "Request for Incomplete”
forms are available in the Registrar's Office. @eadline for requesting an incomplete grade is
the last day of classes. In cases involving unustmumstances, such as illness or injury, the
Dean of Students may request an Incomplete orttldest's behalf. Unless the Committee on
Academic Procedure extends the time limit, an ingete automatically becomes an F if the work
is not completed within six weeks from the last déglass in the term in which it was incurred.

RESPONSIBILITIES OF MAJOR ADVISORS

Major advisors shall guide the student in planrtieg program;

1.

2.

make decisions on proposals by advisees to @efpthe degree requirements in fewer than the
normal eight semesters.

make decisions on requests for changing a Majea after the student has elected a Major Area,
with the concurrent approval of the Director of tleav Major Area.

CLASSIFICATION (Class Standing)

For classification as a sophomore, a student slaak completed satisfactorily at least eight cayras a junior, at
least 16 courses; as a senior, at least 26 courses.

*CATALOG POLICY FOR MATRICULATED STUDENTS

Degree-seeking students must complete requirerasrdstlined in the college catalog for the yeawinch they
matriculate into a degree program. If there areicuiar changes (general education, major, or mjreostudent
may choose to meet the requirements as outlindteinew catalog. The student must provide a s&tém
writing to the Office of the Registrar that s/hésimds to complete the new curriculum.

Should a student decide to change her/his degraeynor minor, s/he may be required to follow thest current
requirements as determined in consultation withRbgistrar.



MATRICULATION OF COLLEGE FOR CONTINUING EDUCATION' S TUDENTS

Associate Degree Students

1.

Women or men who are 24 years of age or olderdated in pursuing an associate degree at
Wilson College may be fully accepted to the Collagen the completion of necessary admissions
paper work, including, but not limited to, an apption, essay, high school and college
transcripts, and letters of recommendations andipeseview of these materials.

When the student is fully accepted as an agsodéegree candidate, she/he is automatically
matriculated at the College, regardless of fulbart-time status. All academic policies and
procedures apply, including, but not limited tansfer work, off-campus study, registration
priority.

Students who are provisionally accepted intcagsociate degree program will be officially
accepted and automatically matriculated upon cotigplef four course credits with a cumulative
grade point average of 2.0 or better. All acadgmiicies and procedures apply, including, but
not limited to, transfer work, off-campus studygistration priority.

Baccalaureate Degree Students

1.

Women or men who are 24 years of age or olderdsted in pursuing an baccalaureate degree at
Wilson College may be fully accepted to the Collagen the completion of necessary admissions
paper work, including, but not limited to, an apption, essay, high school and college
transcripts, and letters of recommendations andipeseview of these materials.

When the student is fully accepted as a bacedtel degree candidate, she/he is automatically
matriculated at the College, regardless of fulbart-time status. All academic policies and
procedures apply, including, but not limited tansfer work, off-campus study, registration
priority.

Students who are provisionally accepted intdodnecalaureate degree program will be officially
accepted and automatically matriculated upon cotigpl®f four course credits with a cumulative
grade point average of 2.0 or better. All acadgmiicies and procedures apply, including, but
not limited to, transfer work, off-campus studygistration priority.

Teacher Intern Program Students

1.

Women or men who are interested in pursuingréecher Intern Program at Wilson College must
complete the application materials, which incluidle following: formal application form, essay,
resume, official college transcripts, and lettedreecommendation. An application fee must
accompany the application. Following an intervieithvthe TIP Coordinator, a program of study is
planned and provisional acceptance is issued toghdidate. A student is officially accepted itite
Teacher Intern Program as described in the Wilsafe@e catalog.

When the student is provisionally accepted esrtification candidate, she/he is automatically
matriculated at the College, regardless of fulbart-time status.

When admitted and matriculated to the Collefj@cademic policies and procedures related to the
particular certificate program apply, including imot limited tq transfer work, off-campus study,
minimum academic standards, etc.

Students matriculated into the Teacher InteogfRm may register during the sophomore priority
period.

Certificate Program Students

1.

Women or men who are interested in pursuingtificate program at Wilson College must complete
the application materials, which include the follogt formal application form, essay, resume, ddlic
college transcripts, and letters of recommendationapplication fee must accompany the application.
When the student is officially accepted as #faztion candidate, she/he is automatically
matriculated at the College, regardless of fulbart-time status.



4,

When admitted and matriculated to the Collefj@cademic policies and procedures related to the
particular certificate program apply, including lmot limited tq transfer work, off-campus study,
minimum academic standards, etc.

Students matriculated into a certificate prograay register during the sophomore priority period.

*SCHEDULING OF COURSES

L

The roster of classes shall be prepared i©ffiee of the Registrar.

Classes may be scheduled from 8:00 a.m. to 2190 Monday through Friday. Evening classes
may be scheduled by the Registrar in consultatiibim the faculty member concerned.

Classes are to be held as scheduled at thafidslast scheduled session of each course ahe in
periods immediately preceding and following destgdavacation periods. Except with the
approval of the Dean of the College, no memberhef Eaculty shall omit or change from the
scheduled hour, or dismiss early the last sessicany course before or the first session in any
course after the stated vacations.

No requirement of any extra-curricular activetycept intercollegiate athletics, that conflictghwi

a student's individual course schedule is permitecept by permission of the Committee on
Academic Procedure.

*AUDITING COURSES

1.

An auditor shall be defined as a student wkends a course regularly without being
required to take part in recitation, written wook final examination, and without
receiving credit for the course.

Students requesting permission to audit a eommsst receive prior approval from the
appropriate faculty.

The request to audit a course must be subniittte Office of the Registrar no later
than the last day of the add/drop period

Students who audit courses will be requiredap gl additional or established fees
associated with the class. A student receivingrfaial aid should contact the Financial
Aid Office to determine what impact, if any, ennod in a course for an audit will have
on the student's aid.

Courses taught as “one-on-one”, by virtuenefrtparticipatory nature, do not qualify as
classes that may be audited. These courses @dbutl are not limited to:

independent studies, guided studies and appliesicmu

A student who has audited a course may noetqermission to receive “Credit by
Examination” on the basis of the audit alone.

The fact of the student’s attendance in a coursanaauditor shall be noted on the student’s permtaaeademic
record if, in the opinion of the instructor conoedn the student’s regularity of attendance merithsa notation.
The instructor shall indicate this fact by thedettP.R. (Permanent Record).

STUDENT PROGRAMS AND SCHEDULES

Approval of Student Schedules

Each student shall be responsible for consultirth amnd obtaining approval of the academic advisopfanning a

program.



Student Advisors

Program advisors are responsible for students:

a. who have not declared a major; Advising stadsignated by
the Dean of the College;
b. who have declared a major: designated bypbeoariate
advising staff for the Major Area;
C. enrolled in Special Major programs: approbgdhe
Committee on Academic Procedure;
d. who are Associate Degree candidates: desigihgtéhe Dean of the College.

Course Load

A student shall normally take nine courses per ecac year. A student shall carry a minimum of feourses in each
semester to be considered full time and a minimbtwo courses in each semester to be considerédral

Course Overload

A student may enroll in over 5.5 credits, up to ¢r€dits, in any semester provided that she: (s)ah&.5 grade
point average in the preceding semester; (b) wedled as a full-time student in the preceding sstere and, (c)
has the approval of her advisor.

*Waitlist Policy during Preregistration/Open Registration Period

During the preregistration period, students whoiaterested in taking a closed class should plaemselves on the
course waitlist. The computer automatically ramkstlisted students in the order that they are dddehe waitlist.
When preregistration closes, the Registrar and/tbe President of Academic Affairs will review allosed courses
with waitlists. When appropriate, and with facultgnsultation, students may be accommodated inistimrx
courses or additional sections may be added tonamoalate waitlisted students. If it is not possibeeasonable
to make accommodations for the waitlisted studehts,students will remain on the waitlist until tfiest day of
class. If there are drops in a waitlisted coustadents will be accommodated in order of theinditag on the
waitlist. In cases of extreme circumstances (tledseimstances completely beyond a student’s chrarg. severe
illness, hospitalization, death in immediate famigc.), the Registrar or the Vice President of deraic Affairs
may accommodate a Junior or Senior student regardleher/his priority on the waitlist. Pleaseentttat failure to
preregister during the appropriate priority peraygrocrastination does not constitute extremeuoirgtances.

*Waitlist Policy during Add/Drop Period

During the add/drop period, each individual facuftgmber will determine who will be added to hertusirses.
Priority ranking on the waitlist does not apply ithgrthe add/drop period. Students who had beetlistad for a
course should contact the instructor directly tguine about adding the course.

*Adding or Dropping Courses

Any change in a student's planned program muappeoved by the advisor. Each change shall be istglonto the
Registrar's Office on a form provided by that affiand approved by the Committee on Academic Proeed

*Administrative Drop

If a student registers but does not attend thediess of the semester, the Office of the Registith
administratively drop the student from her/his am(s). For billing and financial aid purposesadministrative
drop will be recorded as a dropped course effedtiedirst day of the semester and the studentnatilbe
responsible for charges for this course(s). Howetes still the student’s responsibility to colafe the process by
submitting a drop/add form to the Registrar’s Gifidailure to do so may result in a grade of RHercourse(s).



*Dismissal from a Course

An instructor may, based on a disregard for thiedtpolicy for a course, request the Committee oad&mic
Procedure to dismiss a student from a course Wéhdesignation of “W” entered on the records. Qo for
readmission to the course will be granted onlyHsy@ommittee on Academic Procedure.

*Withdrawal from a Course

Withdrawal from a course requires approval by tiheisor and the instructor. Students may withdresmfa course
through theTENTH WEEK of the semester with the designation W (Withdrawh)is thestudent's responsibility
to officially withdraw from any course scheduledetter or not they have ever attended. If the studees not

attend and does not withdraw, the name will renmairthe class list and a grade of "F" will be reeat for the

course. A student who wishes to receive the dasigm W for medical reasons must submit such ewden the

Dean of the College.

Declaration of Major

Baccalaureate degree candidates shall declardeardad major during the semester in which 16 cseddit be
completed. Associate degree candidates shallrestaintended program during the semester in whictedits
will be completed. The student shall obtain writegproval from the Director of the major area mgpam and
her/his current advisor, and submit the form toRlegjistrar when preregistering for the followingnester.

*Exceptions to Major Requirements

Any exception to a requirement in a Major Area nhwste the approval of the Director of the Major &revho shall
submit the approval in writing to the Registrar.

SUMMER COURSE WORK
1. Courses taken over the summer must be appimvéte student's academic advisor.

2. Not more than four (4) courses may be taker the summer months (end of Spring semester to
beginning of Fall semester).

GUEST SEMESTER AT ANOTHER INSTITUTION

With prior approval of the Committee on Academi®¢&dure, students may study for one or two sengester
another institution in this country or abroad, prably during the junior year, and transfer theditroward their
Wilson degree. It is expected that the studerithvélin good academic standing and will plan heiremprogram in
such a manner that all stated requirements forugitamh will be met.

*SHORT TERM STUDENT ABSENCES

Policies relating to short term student absencesf(inerals, illnesses, medical treatments, pregas, etc.) will be
determined by each individual faculty member.



Leaves of Absence

A leave of absence (LOA) is a period of time appbby the college during which the student is nattendance,
but considered a student of record.

A Leave of Absence may be granted to a matriculdfddon College student upon completion of the leeaf/
Absence form available in the Registrar's Offide Leave of Absence for an undergraduate studentnoagxceed
two years. A Leave of Absence for a graduate stuai@ay not exceed one year. When a student reframs
Leave of Absence, s/he returns under the catalmgfellowed before leaving.

A Leave of Absence is terminated in one of theofwlhg ways:
1. Return to the College: The student shall gdtie Registrar’s Office to register for courses.

2. Withdrawal from the College: The student shalify the college of the intent to withdraw. Aftsvo
years, the student is automatically withdrawn fithie college and will need to reapply in order time.

A Leave of Absence is not granted for the purpdgaldng a course for transfer credit from anotimstitution. A
student, working with an academic advisor, mustpgeetr approval from the Academic Dean for any ceufrom
another institution if it is to apply towards Wils&ollege graduation requirements. The studerst mamplete the
off-campus study form available in the Registr@ffice.

Students may take a leave of absence, providedcthraplete a Leave of Absence Form, which must oelall the
appropriate signatures, and return it to the ReagistOffice by the last day of class in the semesStudents who
complete this process will receive a W for eachrseihat semester. After this date, students mday a leave of
absence without academic penalty only for reasbiihess, family crises, or other problems outsid¢he
student’s control, and only with prior approvaltioé Committee on Academic Policy and Procedures.

The official date of the leave of absence will be tlate the completed form is returned to the gelleot the date
the student stopped attending classes. Studemstop attending classes and fail to officiallydakleave of
absence or withdraw from their course(s) will bsigised the grade of “F” — failure for all coursasahich they
were registered.

It is important to note that regulations for Finah@id may differ from academic regulations. Aidéent should
meet with a Financial Aid counselor to determine ithpact of a Leave of Absence.

Medical Leave of Absence

A medical leave may be granted or required for mleamid/or physical conditions that interfere withtadent’s
ability to participate in campus life including s ability to complete or make satisfactory pexy towards
academic goals or live in a residential settingedMal leave is granted or required with the assis of the
Director of Counseling and/or Director of the Haaltenter and requires appropriate medical docurtientaThe
Dean of Students makes the final decision in supmpor denying the request or requirement for aigs leave in
consultation with the appropriate staff member anadlical documentation. Medical leave is not ineghtb shield
a student from unsatisfactory progress or any aithademic irregularity. Nor does medical leaveasé a student
from accountability to the Honor Principle or ttegulations of the college.

Student Initiated Medical Leave of Absence

A student experiencing mental or physical condgitimat interfere with her/his ability to functiondaito meet
academic requirements may apply for a medical lededsence in order to obtain the medical or psigaical
treatment that will allow her/him to return to ftilne study at Wilson.

1) A student may apply for a Medical Leave of Abseatany point in the semester through the last day o
classes. Before applying for a Medical Leave stiuelent must meet with either the Director of Celing
or the Director of the Health Center to securerbeommendation for a Medical Leave. The College
reserves the right to ask for further documentaincuding but not limited to diagnoses, treatmglains
and program notes) from non-college providers.
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2)

3)

4)

5)

6)

7

8)

9)

Following recommendation and creation of a maldieave agreement from the Director of Counseting
the Director of the Health Center, the Dean ofiStis will make the final decision for approvakiodé
Medical Leave of Absence. In some instances, @ndf Students may meet with the student to review
the terms and requirements set forth in the Medieave Agreement.

When a Medical Leave is taken at Wilson,dgrede of “Withdrawal” (W) for each course will becorded
by the Registrar. In certain circumstances stigdemay be eligible for an “Incomplete” and will bebject
to the policy outlined in the current academic tagons for the college.

Normal policies for refunds and deposits g@d stated. It is the responsibility of the stuidand/or
her/his parents to check with the Financial Aidi€ffregarding the terms of the financial aid policy
relationship to the Medical Leave.

A student who is on Medical Leave of Absence mat be in residence and must request permission f
the Dean of Students to visit on campus.

A student preparing to return to Wilson from Medliceave of Absence must notify in writing the Deafn
Students and the Director of the Counseling Ceort¢ine Director of the Health Center (whicheveiagf
recommended the Medical Leave). Notice of interreturn should be made to both offices as soon as
reasonable with proper documentation and no lager 80 days prior to the start of the new semester.

To return to the college, a student must meetdhj@irements set forth in the Medical Leave Agregmen
which was written at the time leave was taken. Requents may include but are not limited to evabrat
of treatment protocol, medication, diagnosis, fellop treatment and a readiness to return to college
assessment provided by the treating professiotiefsvorked with the student during the medicavéea
Confidential medical information will be provided ¢ither the Director of Counseling or the Direcibr

the Health Center, whichever office recommended_teeve. In addition, students may be required tetme
with the Director of Counseling or the Directortbé Health Center prior to readmission.

The Director of Counseling or the Director of thedith Center will submit in writing to the Dean of
Students a final recommendation regarding the stigleeadmission. The Dean of Students will notifg
student in writing of her/his readmission to Wilson

A student who extends her/his medical leave beywo academic years must reapply to the college
through the Office of Admissions.

College Initiated Medical Leave of Absence

Wilson College reserves the right to place studenta college initiated medical leave of absencerihbecomes
evident through observed behavior or by report@nffaculty, staff or students, that a leave frévm ¢ollege may
be in the best interest of a student and the callfithe Dean of Students will engage in a detertioin®n a case-
by-case basis and will apply the direct threatysig] taking into consideration the nature, duratiad severity of
the risk and likelihood, imminence and nature @ffiture harmful conduct, either to the studerbasthers in the
college community. A full description of the ditelreat analysis process is found below at theriagt( *) and
includes the provision for interim removal from qaus pending case review and final appeal.

These procedures will be followed when the collmjfiates a Medical Leave of Absence.

1)

2)

The Dean of Students and/or her designee will natié student that a college initiated Medical Leasy
under consideration and will arrange to meet withgtudent. The Dean may require the studentdergo
an evaluation by a licensed health care profeskiofze results of the evaluation, along with
recommendations, will be forwarded to the Direatb€ounseling or the Director of the Health Center.
Any such recommendations are not binding on thiegel

A review committee convened by the Asst. Dean ati&hts and consisting of the Director of Counseting
her designee, the Director of the Health Centdrenrdesignee, and the Dean of the Faculty or hegdee
will meet to review all information related to thase, including any evaluations or treatment planthe



3)

4)

5)

6)

7

8)

9)

student, and will make a decision regarding thdesttis status. Information provided to the review
committee will be reviewed “blind” to insure theyacy and confidentiality of the student is maintd.
The student will be notified in writing of the rewir committee’s decision regarding medical leave.

Within five days of receiving the notice of collegpitiated Medical leave, the student may appeal th
decision by sending a written request to the Dda8tudents stating why the student believes theicaéd
leave is unwarranted. At the discretion of the iIDe&Students, the leave may remain in effect dyiire
period of the appeal. The Dean of Students wilienw the request, may consult with the student, the
Assistant Dean and/or the review committee, and ragigw the information considered by the review
committee. The Dean of Students will make a degisvithin five days of receiving the appeal and wil
notify the student of the decision. The decis®final.

When a Medical Leave is taken at Wilson,ghade of “Withdrawal” (W) for each course will becorded
by the Registrar. Inertain circumstances students may be eligiblafcincomplete” and will be subject
to the policy outlined in the current academic tetions for the college.

Normal policies for refunds and deposits g@d stated. It is the responsibility of the stuidand/or
her/his parents to check with the Financial Aidi€ffregarding the terms of the financial aid policy
relationship to the Medical Leave.

A student who is on college initiated Medical Le@féAbsence may not be in residence and must réques
permission from the Dean of Students to visit ompgas.

A student preparing to return to Wilson froollege-initiated Medical Leave of Absence mudifgion
writing the Dean of Students and the Director ef @ounseling Center or the Director of the Health
Center. Notice of intertb return should be made to both offices as soarasonable with proper
documentation and no later than 30 days priorécsthrt of the new semester.

To return to full-time status, a student must ntketrequirements set forth in the Medical Leave
Agreement which was written at the time leave veken. Requirements may include but are not lintibed
evaluation of treatment protocol, medication, dizgjs, follow-up treatment and a readiness to refuirn
college assessment provided by the treating priofesiés that worked with the student during the io&ld
leave. Confidential medical information will beopided to either the Director of Counseling or the
Director of the Health Center, whichever officeaeanended the Leave. In addition, students may be
required to meet with the Director of Counselingh@ Director of the Health Center prior to readsias.

The Director of Counseling or the Director of thedith Center will submit in writing to the Dean of
Students a final recommendation regarding the stigleeadmission. The Dean of Students will notifg
student in writing of her/his readmission to Wilson

10) A student who extends her/his medical leave beyaodacademic years must reapply to the college

through the Office of Admissions.

* According to the U.S. Department of Educationi€ of Civil Rights the following steps should beken in
a “direct threat” situation:

1) The college needs to make an individualized@hjdctive assessment of the student’s abilityafelg
participate in the college’s program, based oraaagrable medical judgment relying on the most atirre
medical knowledge or best available objective evide

2) There must be a high probability of substartaim and not just a slightly increased, specudativ
remote risk;

3) The assessment must determine the naturejalyranhd severity of the risk, the probability thize
potentially threatening injury will actually occluand whether reasonable modifications of policies,
practices or procedures will sufficiently mitigdtes risk;

4) A student’s observed conduct, actions and rsiaté should be considered not mere knowledge @fbel
that the student is an individual with a disabiléyd

5) Procedures should be followed to ensure tistii@dent with a disability is not subjected to aneade
action based on unfounded fears, prejudice andatigres.
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Where safety is of immediate concern, a college mayve a student from the campus pending a fieaistbn
against the student as long as the student hasdiddotice of the removal and an initial opportyid be heard,
and a full opportunity to be heard and appeal sigihe offered later.

** This process does not supercede or release a dant from accountability to the Honor Principle or the
regulations of the college.

*WITHDRAWAL FROM THE COLLEGE

A student who withdraws from the College plansetave the College and does not intend to retura. stiident is
contemplating withdrawing from the College, an appuent should be made with the Registrar for agvic
concerning procedures to be followed. Because awdgrision has numerous and broad implicationthfor
student, she/he is advised to discuss the mattbrhei/his academic advisor, her/his family, areldppropriate
faculty and staff members.

Students may officially withdraw from the Collegeovided they complete a Withdrawal from the Cadlégprm,
which must include all the appropriate signatuses] return it to the Registrar’s Office by the lday of class in
the semester. Students who complete this prociseeeive a W for each course that semestererAfiis date,
students may withdraw from the College without &sait penalty only for reasons of iliness, familises, or other
problems outside of the student’s control, and evith prior approval of the Committee on Academiodedures.

The official date of the withdrawal will be the dahe completed form is returned to the Collegétim® date the
student stopped attending classes. Students whatending classes and fail to officially withdr&com the
College will be assigned the grade of “F” — fail@ie all courses in which they were registered.

In order to re-enroll at the College, a studenttmeapply and follow all the appropriate admissiprscedures.
When a student is readmitted to the College, shallm follow the current catalog.

It is important to note that regulations for Finmhé\id may differ from academic regulations. Aidént should
meet with a Financial Aid counselor to determine ithpact of Withdrawing from the College.

II. COURSE WORK

*COURSE LEVELS

1. Courses are offered at five levels:
a. 100-level: Introductory courses with no prefisites, designed primarily for students
with freshman and sophomore standing but opeatl &iudents.
b. 200-level: Intermediate courses, with or withepecific prerequisites; or introductory courses

designed for students who have had at least a semeafscollege-level academic experience.
Intended primarily for students with sophomore onigpr standing, but also open to second-
semester freshmen and to seniors.

C. 300-level/400-level: Advanced courses whidhexi have specific prerequisites or are designed
for students who have had more than a year of gmllevel experience. Intended primarily for
students with junior or senior standing but opeadphomores with permission.

d. 500-level: Advanced courses with graduate tredi

2. A course may be offered to students at more timenlevel if special requirements for studentsnigkt at
higher level introduce the greater complexity aneptd in exploring the subject and the greater
independence of the student that are appropriatbetdhigher level. It is expected that such adednc
characteristics will be pervasive in the coursekyapt represented solely by an extra assignment.

3. A student who has taken a course at one levglnogatake the same course at another level.
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*RESPONSIBILITIES OF INSTRUCTORS

1. The instructor is responsible for planning amwdanizing the work of each course within the
guidelines of the curriculum of the College. Therkvof the course should include sufficient
bases for providing to the student before the reiddithe course a measure of achievement, and
at the end of the course an evaluation of her faéalormance. An instructor may require "no
final examination" when an alternative method cdleation seems appropriate. Papers or projects
required in lieu of a final examination shall béstted during the week of final examinations.

2. The instructor shall be guided by the suggastibat an "average student" will spend
approximately 9 hours per week per course, inclydit preparation, class, laboratory or studio
time. The distribution shall depend upon the reatfrthe course.

3. The instructor shall distribute to studentdyesr the semester the general work requirements an
grading policies of the course. These shall inelsthtements, as
appropriate, concerning attendance, participatiariass, or quizzes, papers, and an examination.

4. Admission of a student into a class withoutgherequisite, or after the first week of classésll
be at the discretion of the instructor.

5. Instructors shall plan that all work of the csribe completed in time to report the grade fer th
course on the date specified by the Registrar.

6. An instructor may, on the basis of a disreglardthe stated policy for a course, request the

Committee on Academic Procedure to dismiss a studem a course with the designation "W"
entered on the records. Conditions for readmisgiothe course will be granted only by the
Committee on Academic Procedure.

7. In those courses in which a final examinat®wgiven it shall count no more than one-half of the
final grade for the course.

FOUNDATIONS REQUIREMENTS
Computer Skills Requirement

Full-time students must complete the computerskdbuirement no later than the fourth semestenadliment.
Part-time students must complete the computer seisgguirement prior to earning ten course creditainsfer
students who have not met the computer sciencérezgent must enroll in the appropriate course @nfirst
semester that the course is available. If an &itut major is choosing to take EDU240: Technolbgy Teachers
to fulfill the foundations and the major requirertgnhis timeline does not apply.

If a student completes CS 150 to fulfill the congrigcience requirement, she/he may not subsequemriyl in CS
110 and then use CS 150 to fulfill the Formal THa@upgDS category.

Students who enroll but do not complete this compaburse must enroll in the appropriate courgharfirst
semester it is subsequently offered and contingntoll in the appropriate course until the requieat is
completed.

Quantitative Skills Requirement

Full-time students must complete the quantitatkibssrequirement by the end of their first two sesters. Part-time
students must complete the quantitative skills ireguent prior to earning eight course credits. nEfar students
who have not met the quantitative skills requiretreast enroll in the appropriate course in the Bemester at
Wilson (or the first semester that the appropréaterse is available).

Students who enroll but do not complete the requéng must enroll in the appropriate course in ttst §emester it
is subsequently offered and continue to enrolhmdppropriate course until the requirement is detag.
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Writing Skills Requirement

Based upon placement, full-time students enratiria of the following courses during their first sster: English
101 Written Communication, English 104 ESL Writiagthe College Level I, English 108 College Writiiog
English 180 Writing and Literature. Full-time studewho enroll but do not complete English 101,,11®8, or 180
must enroll in the appropriate course in the eshester it is subsequently offered and contiawntoll in the
appropriate course until the requirement is coneglePart-time students must

enroll in the appropriate course prior to earniogrfcourse credits. Transfer students who do aeé hwriting skills
credit must enroll in the appropriate course whgl requirement is completed.

SECOND ASSOCIATE DEGREE

Students who hold a bachelor’'s degree from anatiggonally accredited institution may earn an asgeaegree
through the College For Continuing Education.

Students must complete at least five additionatsmaredits at Wilson College and meet all the eegr
requirements for the major. The Foundations arahddisciplinary course requirements will be waivéthe
Registrar will determine how many course creditshine earned for the second degree, based onahe#un of
the transcripts from all previous institutions atted.

Course requirements cannot be met by non-traditimeans, such as Credit by Examination, CLEP, ar-No
Collegiate Learning.

SECOND BACCALAUREATE DEGREE

Students who hold a bachelor’'s degree from anatggonally accredited institution may earn a secoachelor’s
degree through the Adult Learning Program

Students must complete at least nine course crasliisdegree candidate at Wilson and meet thealegre
requirements of the major. The Foundations andsttigniplinary course requirements will be waivdde
Registrar will determine how many course creditshine earned for the second degree, based onahe#un of
the transcripts from previous institutions attended

Course requirements cannot be met by non-traditiom@ans, such as Credit by Examination, CLEP, on-No
Collegiate Learning.

SPECIAL MAJORS

|. Process

A. In order to pursue a special major, a studeaukhpetition the Committee on Academic Proceduréater than
the spring semester of her sophomore year, thepetwiding her adequate time to pursue advanced woher
selected area(s).

B. An interested student must consult with her eosid advisor and with faculty members appropri@tethe
discipline involved in the proposed special majosgsam. A full-time faculty member must agree toveeas the
faculty director of the special major. The faculiyector will counsel the student throughout thenptetion of the
special major and supervise the student's capsrperience.

C. A letter from the faculty director must accompahne petition and should offer some evaluationhef student's
ability and motivation to complete the program ahduld speak to the soundness of the proposedgmogr

D. Once the special major requirements have beproaed by the Committee on Academic Procedure hamges
can be made without the Committee’s approval.

E. Exceptions to any standard outlined in the spenajors policy must be justified in writing toetiCommittee on
Academic Procedure and approved by the Committee.
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Il. Requirements

A. Requests to pursue a special major must include

1. A statement regarding the specific educatiguals to be achieved in which the special major
better satisfies these objectives than existingprsajo.

2. An outline of the program in terms of coursédnstruction. These courses must reflect four
components:

a. An interdisciplinary focus. The courses seldanust ensure that the program of study
include courses from fields related to the subpéthe special major.

b. Sequencing. A two-year tentative schedul@gmed in consultation with the appropriate
major area director(s) must be outlined which destrates how the courses will be
completed.

C. Rigor. Atleast 13 course credits must btedis However, in many cases, the number of

course credits required will be higher. At leagt@iurse credits must be at the 200-level
and at least three at the 300-level for a minimdimiie course credits. At least four
course credits must be in the same discipline.nfdce than fifty percent of the course
credits selected for the special major may be takeside the institution.

d. Capstone experience. The special major makide a culminating senior experience,
chosen in consultation with the faculty directotlud special major. Examples can
include but are not limited to a thesis, internskigative project or portfolio.

COMPLETION OF ADDITIONAL MAJORS FOR STUDENTS WITH W ILSON COLLEGE
BACCALAUREATE DEGREES

Students who hold a baccalaureate degree from Wilsidlege may complete additional majors throughGlollege
for Continuing Education.

Students must complete all the degree requirenoéititee major under the current curriculum. The fiaations and
Transdisciplinary course requirements will be wdivé\ determination of how many course credits nimgsearned
for the additional major is made by the Registbaised on the evaluation of their Wilson Collegegcaipts.

Course requirements cannot be met by transfertasedion-traditional means, such as Credit by Exation,
CLEP, or Non-Collegiate Learning.

Only one diploma will be granted at the completidithe first baccalaureate degree. Additional msaysill be
reflected on the transcript and noted with the detign date. Students completing additional magsesnot
candidates for participation in Commencement.

COMPLETION OF ADDITIONAL MAJORS FOR STUDENTS WITH W ILSON COLLEGE ASSOCIATE
DEGREES

Students who hold an associate degree from Wilssieg: may complete additional majors through tbéege
for Continuing Education.

Students must complete all the degree requirenoéittee major under the current curriculum. The fiaations and
Transdisciplinary course requirements will be wdivé\ determination of how many course credits ningsearned
for the additional major is made by the Registoaised on the evaluation of their Wilson Collegescaipts.

Course requirements cannot be met by transfertasedion-traditional means, such as Credit by Exation,
CLEP, or Non-Collegiate Learning.

Only one diploma will be granted at the completidrthe first associate degree. Additional majoilslve reflected

on the transcript and noted with the completiore détudents completing additional majors are aotiates for
participation in Commencement.
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*INDEPENDENT STUDY

Courses completed as Independent Study are cailneteare not part of the regular curriculum andrasecourses
of record in the catalog.

Three types of independent study may be offeredryydiscipline as indicated below.

250 - Independent investigation at an intermediatel of a topic chosen by the student in coasiol
with a faculty member.
350 - Independent investigation at an advanceel lef a topic chosen by the student in consultatio

with a faculty member.
550 - Independent investigation at the graduatellof a topic chosen by the student in consoltati
with a faculty member

Requirements

1. The student must have completed at least 4 coueskts at Wilson College and have sophomore
standing (at least 8 course credits earned).
2. The student must have a cumulative grade poinagecof at least a 3.0.
3. The student must be in good academic standingofmacademic probation for semester average).
4. The student must have demonstrated the abilityaidk wndependently.
Limitations

No more than three Independent Study courses magurged towards the minimum degree requirementsyaore
than two of them at the 200-level.

Procedure

1. Typically, the student shall arrange for an Indejgem Study course. The student shall prepare popead
in consultation with a faculty member from the agpiate discipline. The proposal and the approgria
form, approved by the student's advisor, mustled fiy the first day of the semester.

2. The faculty member is responsible for ensurihgt tthe proposal is submitted to the Registrar in
compliance with the academic regulations and ish&r responsible for the academic integrity of the
independent study.

3. The proposal should include a statement of ageeéon each of the following:

a. the topic
b. the tentative schedule
C. the basis for evaluation
4. The proposal must be approved by the AcademimDe

*GUIDED STUDY

Courses which are part of the regular curriculuny fp@ offered through a Guided Study. Occasiondllyay be
necessary for a Guided Study to be arranged bR#wgstrar’s Office, in consultation with the Depaent and/or
faculty member teaching the course, to meet a eaebkeduling need. In this event, the proceduiebis waived.
A Guided Study may not be offered in the same stan#sat the course is scheduled.

Requirements

1. The student must have completed at least 4 coues#ite at Wilson College and have sophomore
standing (at least 8 course credits earned).

2. The student must have cumulative grade point ageoégt least a 2.0.
3. The student must be in good academic standingofmacademic probation for semester average).
4. The student must have demonstrated the abilityaid wdependently.
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Procedure

1. Typically, the student shall arrange for a Gdidgtudy course. The student shall prepare a pabpos
consultation with a faculty member from the appiater discipline. The proposal and appropriate form
approved by the student's advisor, must be fildat thie Registrar by the first day of the semester.

2. The faculty member is responsible for ensurihgt tthe proposal is submitted to the Registrar in
compliance with the academic regulations and ish&r responsible for the academic integrity of the
guided study.

3. The proposal should include a statement of ageeéon each of the following:
a. the topic
b. the tentative schedule
C. the basis for evaluation

4. The proposal must be approved by the AcademimDe

INTERNSHIP

An internship for academic credit applicable tovgaadWilson degree involves an off campus work egpee with
significant academic content which has an apprtmr@mplementary role within the student's acadgmragram.

Internships are offered at two levels:

255

Open to students who have completed their freshyman(or 8 course credits) through their first sst@ejunior
year (or 20 course credits). Students must be @l geademic standing (not on academic probatiotgke® this
course.

Students taking the course for half credit wouldekpected to complete at least 60 hours at thensié site;
students taking the course for one credit wouldlete at least 120 hours.

The goal of this course would be to provide stuslevith the opportunity to explore how a studentesaaof interest
operates in the workplace. Observation and intertezhniques would be employed as well as othat<kof
assignments that would give the student a deeparesaass of the knowledge, experience, standardgrantices
required to pursue this line of work.

355

Open to students who have completed their sophogeae(or 16 course credits). Students must beaug
academic standing (not on academic probation)kie tiais course.

Students would take the course for one credit andptete at least 120 hours at the internship site.

The goal of this course is for students to appéykhowledge they have learned in their area ofystyd
demonstrating their ability to practice it in thenkplace. Rigorous documentation, analysis andsassent of this
experience would be employed to show evidence afessful application of academic knowledge.
Specialized Internships:

EDU555

M.Ed. Internships follow the course requirementsuattined in the M.Ed. Internship Application. 8ants enrolled
in EDUS55 shall earn a letter grade for the inthims

VMT225
Veterinary Medical Technology majors complete acpical full-time work experience in a veterinaryaptice or

facility approved by the program director. Studemiust complete a minimum of 240 hours for one s®gredit.
This internship should be taken near the compledfall other VMT courses.
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Washington Semester

The Center provides students from any major an appity to live and study/complete an internshighe nation’s
capital. Students should be at least second sensgtlents with a minimum of 2.75 GPA. Studeateive 3
course credits for this internship. The programmvailable in the summer as well as the fall arthgpterms.

Limitations

1. Students may take up to two internship couns@sy combination for credit towards graduation.

2. All credit-bearing internships shall be evaldate a Credit/No Credit basis and shall be sukiedhe
existing limitations for Credit/No Credit courses.

Procedure

1. The student shall apply in advance for an irsleim for academic credit. The student shall prepar

proposal in consultation with a faculty member froine appropriate discipline, who agrees to act as
director of the Internship and who will be respobiesifor the final evaluation. It must be approvsdthe
student's academic advisor. The proposal is teeewed by the Director of Career Services. Theestt
shall then file the proposal with the Registrarthg date published by the Registrar. Final apgroi/éhe
proposal shall be made by the Dean of the College.

2. The faculty member is responsible for ensurihgt tthe proposal is forwarded to the Registrar in
compliance with the Academic Regulations. The @we of the Internship is further responsible ttet
student carries out the work specified in the psahand for the academic integrity of the interpshi

3. The internship proposal shall take the form o€amtract between the student and Faculty Director,

including a clear statement of agreement on eatheofollowing:

a. the purpose - showing that this internship dekge meaningfully to the student's academicgoal
and is integral to their total program;

b. the time schedule to be followed - showing lbevinternship provides the equivalent of the work
now accepted for one course credit;

C. the means for competent supervision of theristdap while in progress;

d. the basis on which credit will be awarded pudtiting what the student contracts to do including

any research, reports, public performances orikleetthat are to be done in addition to the intern's
practical work experience;
e. the means for evaluation of the work done.

ACADEMIC RESPONSIBILITIES OF STUDENT ATHLETES

The college has a strong commitment to our NCAAliaféd athletic program. While academics musetak
precedence over athletics, we recognize the impoetaf athletics in the education of Wilson StuderGenerally,
an absence for scheduled athletic events shalbibsidered an excused absence, permitting the sttalerake up
the work. However, for appropriate academic reasarfaculty member may refuse to grant an excabsdnce.
As mandated by the NCAA, the college must haveauldaAthletics Representative whose duties atedisn this
section under number 4.

1. Responsibilities of the Athletic Director and/betAssistant Athletic

Director/Academic Support Staff in Athletics:

o Inform the faculty, the student-athlete and theok&ste Dean of Academic Advising of the athletic
schedules as soon as they are available so theddaiy conflicts may be addressed as soon ashpessi

o Provide the faculty with team rosters as soon ag #ne available.

o Provide the Registrar, Faculty Athletics Repredérgaand the Associate Dean of Academic Advising
with team rosters to confirm the academic standingtudent-athletes.

o Monitor attendance of student-athletes during the@son.

o Monitor study hours of freshman athletes and atkleh academic probation.

o Weekly meetings with athletes on academic probatimhwith any athlete appearing to have academic
difficulties until no longer deemed necessary kg Atthletic Director or Assistant Athletic Director.
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2. Responsibilities of the Faculty.
o Grant excused absences to student-athletes fag dat®mpetition whenever possible.
o Inform the student of any dates where attendanc®isdatory before the final withdrawal date for the
course. ldeally these dates should appear omtlmse synopsis form or on the course syllabus.
o Attempt to resolve any conflict without imposing arademic penalty on the student.
o Communicate student-athlete attendance concerhghétAthletic Director or the Assistant Athletic
Director/Academic Support Staff in athletics.

3. Responsibilities of the Student-Athlete.
o Attend all classes regularly and complete all assignts in a timely manner.
o Provide faculty with the Academic Conflict Formitdorm them of absences necessitated by scheduled
athletic events as soon as possible to avert amijicts.
o If conflicts exist, the student must resolve thifedénces with the faculty member.
o Make-up all work due to athletics-related absences.
0 Recognize that academics take priority over attgeti

4. Description of the Faculty-Athletics Represénga

The Faculty Athletics Representative position ieguirement for membership in the NCAA. As stdigd
the NCAA, the primary duties of the Faculty AthéstiRepresentative are:

Maintain the academic integrity of the athletic gmam.

Monitor performance of student-athletes in conjiorctvith the Registrar.

Monitor and facilitate the delivery of academicvéees to student-athletes.

Serve as an ombudsman in the resolution of cosftedevant to the academic affairs of the studéniete.

[elNelNelNe]

UNDERGRADUATE ENROLLMENT IN GRADUATE COURSES

To be eligible to take a graduate course and recahgraduate credit, Wilson College undergraduate stients
must:

1) have earned at least 21 or more course credits
2) have a cumulative 3.0 Grade Point Average

3) complete a petition, verified by the Registnad approved by the Graduate Program Director aad th
academic adviser

Wilson College undergraduate students’ enrollmermgraduate courses is limited to all four Entry &e@ourses:
EDU 530: Educational Tests and Measurements, EDLJ G8ntemporary Issues in Education; EDU 532:
Educational Perspectives in a Diverse Society;BEDd 533: Differentiated Instruction

Credit will not apply toward the 36 course credits required for the undergraduate degree.

No additional fees will be charged to a full-timedergraduate student taking a mix of graduate adéngraduate
courses within the full-time load of 6 course ctediStudents will not be allowed to enroll in méiian a total of 6
undergraduate and graduate course credits

Part-time undergraduate students taking a mix detgraduate and graduate courses pay at the uadagge rate
and the graduate rate respectively for any comioinaif courses short of a total of 4 course credits

Undergraduate students taking graduate coursesdsbonsult with the Financial Aid Office about poés
affecting financial aid for this situation. Undeaguate students who are permitted to registearigrgraduate
course in any of the January Terms or Summer Sesp@y at the graduate rate.
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lll. CREDIT
CREDIT/NO CREDIT

1. A student who has completed the sophomore year take one course on a Credit/No Credit
basis each semester or January Term. No moreftharsuch courses, in addition to required
physical education activity courses taken CreditSledit, may be included in the number of
courses required for graduation. Courses takedit¥® Credit must be outside the Major Area
and general education requirements except for risk@ps, and physical education activity
courses. Independent Study courses shall notkee tan a Credit/No Credit basis.

2. A change from a Credit/No Credit to a gradesidar from a graded to a Credit/No Credit basis
will be allowed up to the published date for withdal from classes. The change must be
approved by the student's advisor and submittéldet@ffice of the Registrar.

3. Except for Internships, an instructor shalloma letter grade for a student taking a course on
Credit/No Credit basis. The Registrar shall rechi@ (No Credit) on the student's permanent
record if the letter grade is an F; otherwise, @Re(lit) shall be recorded. These course credits
shall not be included in the calculation of thedgrgoint average.

INTERNATIONAL BACCALAUREATE

Wilson College recognizes the quality of the In&gional Baccalaureate (IB) in the admission procdéissddition,
the College awards one course credit in each subjea for standard level examination scores aflgetter, except
for lab courses, which must be evaluated on awviddal basis. The College awards two course cseédieach
subject area for higher level examination scores aff better. Credit for a higher level score ofi be at the
discretion of the department. Credit is awardelgt apon receipt of the official IB transcript. $ients may be
awarded up to 9 course credits toward an undergtadiegree at Wilson College.

PHYSICAL EDUCATION ACTIVITY COURSES

1. Credit is granted for physical education atfiviourses at the rate of one-half course credit pe
semester with a maximum of two course credits tactented in the total number of courses
required for graduation.

2. All students may take physical education agtieturses on a Credit/No Credit basis or on arlette
grade basis.

APPLIED MUSIC COURSES (PRIVATE MUSIC LESSONS)

Cumberland Valley School of Music, located in Thom#iall on the Wilson campus, offers the opportufor
Wilson College students to take individual, privatasic lessons for credit. These credits can bd ts partially
satisfy fine arts graduation requirements as wetiradit toward the music minor. Students can sé@band or
orchestral instrument, voice, piano, organ, gutadrum set lessons. One half-credit requirebduts of
instruction. Students are expected to practice tiimes per week for the same length as their tessand are
encouraged to participate in a recital, subjethéorecommendation of the instructor. Studentsilshioave or rent
the instrument (with the exception of piano). RBracstudios are available in Thomson Hall throagtangements
with the CVSM office.
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*NON-COLLEGIATE LEARNING (Credit for Life Work Expe rience)

GENERAL CRITERIA FOR NON-COLLEGIATE LEARNING

1.

2.

Matriculated students who can demonstrate femning may apply for exemptions from college

requirements and earn academic credit. Theiriegmay be job-related, due to personal enrichment,

or derived from study in other educational progrdeng. those of private industry, non-profit
organizations, the U.S. Armed Services, governraenbn-regionally accredited institutions).
Decided on a case-by-case basis, application®fo-collegiate learning may earn students:

a. Exemptions from prerequisites
b. Exemptions from course requirements for theomayj the degree
c. Academic credit

3. Credit Awarded:

a. No more than 5 course credits may be earnedghrCredit by Portfolio.

b. No more than 9 course credits may be earnedghrthe College Level Examination Program
(CLEP)

c. No more than 9 course credits may be earnedigihrthe Defense Activity for Non-Traditional
Education Support (DANTES).

d. A maximum of 9 course credits may be earnealthin a combination of Credit by

Portfolio, the College Level Examination Prograni EP), the Defense Activity for Non-
Traditional Education Support (DANTES).

d. No more than 4 course credits may be earnégrégit by Examination, with no more than two
of these credits earned in any one discipline.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

CLEP scores of acceptable level for the five gdnexams may be counted as equivalent to nine couresgits.
CLEP scores of an acceptable level for the sulbpatter examinations may be offered towards therminmi degree
requirements by degree candidates.

DEFENSE ACTIVITY FOR NON-TRADITIONAL EDUCATION SUPP ORT (DANTES)

DANTES Subject Standardized test scores of an &a@blkeplevel as recommended by the American Cowmcil
Education may be counted as equivalent to couestitsrand minimum degree requirements by degregdidates.

*CREDIT BY PORTFOLIO

1.
2.

A student seeking credit by portfolio will bdewed to a faculty member.

The student will meet will the faculty memberdiscuss her/his prior learning. At the

meeting, the faculty member will determine if adgnt is eligible to apply for Credit by

Portfolio.

The student and the faculty member will compbet€redit by Portfolio Application, which will
list specific criteria that the student may meetaon course credit.

The application, including the non-refundable, feill be forwarded to the Registrar’s

Office. If approved by the Dean of the Colleges #tudent may begin compiling a portfolio that
addresses the application criteria.

The portfolio will document the type of learnidgne by the student, including evidence of
theoretical knowledge; when and where the learnowyrred; and under whose supervision. Such
documentation may include samples of work, annaddtibliographies, certificates earned, and
the results of interviews with a student’'s supamgs The portfolio will also include a comparison
of the prior learning and the course(s) for whiobdit is to be earned. Course descriptions may
be found in the Wilson College Catalog and in tbikege catalogs of other regionally accredited
institutions.

The student will submit the completed portfdliothe faculty member for a narrative evaluation.
The faculty member will report the evaluation résub the Registrar no later than two weeks
from the due date of the portfolio.
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7.

8.

Credit shall be granted for a grade of C ordvet{No Credit will be given for a C-.) A gradé o
either Credit or No Credit (CR or NC) will appear the student’s transcript.

The portfolio and its narrative evaluation vi# placed in the student’'s permanent file in

the Registrar’s Office.

*CREDIT BY EXAMINATION

1.

N

A student seeking Credit by Examination mustsodtrwith the appropriate faculty member to
discuss her/his prior learning. At the meeting, fdculty member will determine if a student is
eligible to apply for Credit by Examination.

The student and the faculty member will compéatepplication for Credit by Examination.

The application, with the non-refundable fee,simibe submitted to the Registrar at least two
weeks prior to the date of the examination. Foifmathe review by the Dean, the Registrar's
Office will notify the faculty member and the stude

The faculty member is responsible for assessireg work and assigning the grade, not for
providing either instruction or instructional masds.

The faculty member must report the grade toRégistrar’'s Office no later than two weeks from
the date of the examination.

Credit shall be granted for a grade of C ordvet{No Credit is given for a C-.) A grade ofheit
Credit or No Credit (CR or NC) will appear on thiedent’s transcripts.

A student may not apply to earn Credit by Exaation for any courses in which she/he has been
enrolled at Wilson College.

TRANSFER AND OFF-CAMPUS STUDY CREDIT

1.

General Provisions

a. Transfer credit
i. Definition: college courses taken at othecradited institutions prior to matriculating
at Wilson.
b. Off-Campus Study
i. Definition: college courses taken at other adited institutions after matriculating at
Wilson.
ii. Credit for off-campus study may be granteddourses taken under the following
formats:
i. formal programs under the sponsorship of othstitutions such as
i. Junior Year Abroad programs
ii. Semester Abroad programs
iii. Special semester programs on other campuses
ii. guest student for a semester or a year at
another institution
iii. summer school courses
iv. courses taken at other institutions during thel, Rdnuary, Spring
semesters.
C. Evaluation of transfer credit will be compktey the Office of the Registrar in

consultation with the appropriate departmergalfty and the Associate Dean
of Academic Advising.

d. Transfer and/or off campus study credit for aree taken at a regionally
accredited institution with appropriate creditrgead will be determined based
on course content rather than on mode of delivery.

e. Transfer credit for a course taken at a noreregly accredited institution with
appropriate credit granted will be determined basedourse content, including an
evaluation of the syllabus, course work, and textks, as well as an evaluation of the
instructor’s credentials.
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2. Transfer Credit Completed Prior to Enroliment\dlson College
a. Transfer credit may be accepted for academi& sompleted with a grade

equivalent of a C (2.0 on a 4 point scale) or higttean accredited institution before the

student's matriculation at Wilson College. (No€: is not transferable.) All transfer

documents must be submitted upon application farission. It is the student's
responsibility to ensure that she/he has adequatequisite knowledge to be successful
in her/his program of study. Itis in this spifiaat limits to the age of credit do not apply.

Consultation with the appropriate major area advistherefore strongly recommended.

Technical, vocational and career development ceuséke not transfer.

b. Transfer credit for students seeking admissiibh advanced standing is

determined by the Office of the Registrar in cotatidn with the appropriate

departmental faculty and the Associate Dean of Aoad Advising.

i. For a baccalaureate degree candidate, a maxiafl28 combined transfer and
off-campus study course equivalents that count tdwlae degree requirements
may be transferred. Eight of the final ten creditsst be completed at Wilson
College.

ii. For an associate degree candidate, a maximughaafmbined transfer and off-
campus study course equivalents that count towerdi¢gree requirements may
be transferred. Four of the final six credits mbst completed at Wilson

College.
3. Off-Campus Study Credit
a. Credit must be authorized prior to enrollmentity courses taken at other institutions.

Approval must be granted by the appropriate depantah faculty, the student’s
academic advisor, the Registrar, and the DeaneoCitllege. The student is responsible
to provide any background information requiredyaleate the course to be transferred.

b. Transfer credit (TR) will be recorded for academvork completed with a grade
equivalent of a C (2.0 on a 4 point scale) or higitea regionally accredited institution.
(Note: C- is not transferable.) No letter grad# e recorded on the Wilson transcript
or calculated into the Wilson grade point average.

C. Please refer to the General Honors Policy inHbaors and Graduation Section of the
Academic Regulations to determine how Off-campusiptwork will affect graduation
honors.

d. If a student fails a course at Wilson and isnptted to repeat the course through off-

campus study, the F will remain on her/his recondl & the grade point average
calculation. Transfer credit (TR) will be recordfed academic work completed with a
grade equivalent of a C or higher.

LIMITATION OF THE NUMBER OF COURSES THAT TRANSFER T OWARD A MAJOR

In order to complete any major or combination oforg(i.e. double major), a student must complet@r@amum of

4 course credits at Wilson College in each prinfeiyg of study. These courses will be determinedansultation

with the major area director.

LIMITATION OF THE NUMBER OF COURSES ALLOWED TO TRAN SFER TOWARD A MINOR

No more than one-half of the course credits thatyaiw a minor may be transfer credits. These asuveill be
determined in consultation with the minor areactoe

22



IV. EVALUATION OF ACADEMIC WORK

*GRADES

Grades used in reporting achievement in coursdktehae the following significance:

A A- Excellent CR Credit
B+ B B- Good NCR No Credit
C+ C C- Satisfactory W Withdrawn
D+ D D- Minimal Passing IN  Incomplete
F Failing

In computing academic averages the assigned vahakbe: A =4, A-=3.7,B+=3.3, B =3, B- 7#2C+ = 2.3,
C=2,C-=1.7,D+=13,D=1,D-=0.7,F=0.

*REPEAT COURSE POLICY

1.

Students are permitted to retake ANY courseepixEYS100: First Year Seminar. Credits and
grade points for the first grade will be deletednfrthe cumulative record, while the grade itself
will remain on the transcript. The course inforimatwill be listed in the usual manner the second
time it appears on the transcript.

The most recent grade counts in determining stuglent’s cumulative grade point average,
regardless of which grade was higher.

It is recommended that the course be repeatttkifirst semester that it is subsequently offered
However, any course may be repeated any time fwrigraduation

Students may repeat a course for credit a marimitwo times (i.e., a course may be taken for
credit a maximum of three times).

Students may not repeat using the Credit/No iCogdion (CR/NC) to replace a grade. However,
a student who has failed a course using the CR/ptidoromay elect to retake the course for either
a grade or a CR/NC option.

Repetition of coursework for which credit hasetegranted may jeopardize financial aid
eligibility. Itis the STUDENT'S RESPONSIBILITY tanderstand the consequences of repeating
courses. Students with questions regarding thedinpf course repeats on student financial aid
should consult with the Financial Aid Office.

This policy will go into effect January 1, 2004Any course taken subsequent to January 1, 2004
will replace the previous grade earned in any preévisemester.

*REPORTING GRADES

1.

Semester grades shall be reported to the Qffittee Registrar at the time designated by
the Registrar. Submission of grades after tleeifipd date shall be approved by the
Dean of the College.

All students having a grade of D or F at méanester, shall be reported to the Office of
the Registrar.

All reported grades of D or lower shall be aopanied by comments from the instructor
which will assist the advisor in guiding the stutde8uch reports shall be made on a form
provided by the Registrar.

The Office of the Registrar shall report to siedents their semester and mid-semester
grades, if applicable, Individual instructorsymat their discretion, report grades to
students; however, the grades reported by thésiRaxs Office shall constitute the

official college record.

An instructor who, having reported a final ggdd the Registrar, finds it necessary to
make a change in the grade shall submit a grédehviorm to the Registrar. A grade change
requires the approval of the Major Area Directod &me Dean of the Faculty.

23



*FINAL EXAMINATIONS

1. Types of Exams
a. Final Examinations are end-of-semester examimaof student work, typically summative or
comprehensive in coverage and representative ighéfisant part of a student’s grade for a couidee
college recognizes three Final Examination typebe8uled, Self-Scheduled, and Take-Home.
b. Scheduled final exams are taken during théighdd final exam period at the Registrar’s schedul
exam time for a course.
c. Self-Scheduled final exams are taken duriegptiblished exam period, but scheduled individuadlin
small groups with the instructor during one of Registrar’'s scheduled exam times.
d. Take-Home final exams are exams or projedigiasd by an instructor in advance of the published
final exam period, but which have instructor-scHeduleadlines during the published final exam merio
2. Scheduling of Final Exams
a. The Final Examination schedule will be publihethe week following the Add/Drop deadline otba
regular semester. The Final Exam period will bexif:15pm on Reading Day of each regular semester.
Reading Day is designated for study and preparatfi@md for final exams. Final Examinations of oyt
shall not occur, or be due, on Reading Day. Sitgildine last week of the academic semester is a tim
final classroom work of all kinds. However, facuftijould be conscious of student workload and
preparations in this last week, as well as the negdeserve the integrity of the fifteen week aait
semester. Final Examinations of any sort shallogatr, or be due, in the last week of the regudanester.
b. Scheduled final exams for day courses will varaged (date and time) by the Registrar during the
published exam period. Scheduled final exams fghttourses will be arranged on the regular niglhe
course during the published exam period. Schedinatlexams for weekend courses will be arranged on
the regular weekend day of the course, as apptepbg the Registrar’s office. Scheduled finalraxa
times may not be altered without the Registrarjsrapal.
c. Self-Scheduled exams should be arranged bytiderst and instructor during the published finadrex
period. Faculty must make available every regulaclyeduled daytime final exam slot (7:30am, 11lam, a
2:30pm) to students for self-scheduling. It is remtommended that students schedule more than two
exams on a given day in the final exam period. &ttglself-scheduling exams on a given day do not
qualify for the academic hardship exceptions below.
d. Take-Home final exams or projects should hawaaltiges no earlier than the published final exarreti
for a course and no later than the last day optii#ished exam period. Take-Home final exams may be
distributed at the instructor’s discretion, thowgth sensitivity to the time required for the wdtkbe done
well and the protections on Reading Day and thieWagk of the academic semester mentioned above.
3. Academic Hardships
a. Students are not expected to take more thafitaloexams in a given day. If a student has mbaat
two finals scheduled on the same day, the studentl@ contact the Office of the Registrar and the
appropriate faculty members to request an adjudttoethe exam schedule.
b. Students are not expected to take two final exfmmupper-level or intensive major courses bachack
on the same day. If a student has two upper-lavigitensive major course exams back to back osdnge
day, the student should petition the Registrartaadappropriate faculty members to adjust the exam
schedule.
c. Any student with a documented learning disahilithose exam schedule creates an academic hardship
must make appropriate arrangements through hendtizictors and the Section 504 Coordinator.
d. Travel away from campus prior to the end ofdbleeduled exam period shall not count as a hardstup
will not qualify the student for adjustment of theam schedule.
e. All petitions to adjust a student’s exam scheduk due to the Registrar by the last class déyeof
regular semester.
4. Performance of Final Examinations
a. Faculty and student work in the performancexafes of any sort shall first of all be guided bg th
Wilson College Honor Principle.
b. For “Scheduled” final exams, faculty shall reporthe classroom designated in the published fina
examination schedule at the arranged day/time amdde students with the full three hour period to
complete the examination. Students shall reporsétirscheduled exams at the arranged day/time and
remain in the examination room until they compléteir exams, except to go to the rest room.
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c. For Self-Scheduled final exams, faculty shablore for the self-scheduled exam at the arranggdidee
and provide students with the full three hour petim complete the examination. Students shall tefpor
self-scheduled exams at the arranged day/timeemdin in the examination room until they complete
their exams, except to go to the rest room.

d. For Take-Home final exams, faculty shall provétiedents with sufficient time to complete the
examination. Students shall meet arranged deadlimeake-home final exams or projects.

*POLICY FOR REPORTING ACADEMIC DISHONESTY

Faculty and students are expected to work togeéthersolve matters of academic dishonesty. Thaltiamember
or the student may request that the matter betgelttint Honor Council at any time during this pes.

Instructors suspecting an incident of student aréaldishonesty mustonfront the student(s) regarding the
allegation. If, after the confrontation, the ingtior determines that academic dishonesty hasawoiried, no
further action needs to be taken. If the instrubtdieves that academic dishonesty has occurefdhé can resolve
the matter with the student provided the studergegjto the findings and with the fairness of #vection(s). The
instructor then mudill out an Academic Dishonesty Report within oneek of discovering the incident and submit
it to the VP of Academic Affairs/Dean of the Fagudind send a copy to the student. On this repi@tfaculty
member will indicate the name of the student, cewmsmber and title, a description of the eventsldtato the
charge of Academic Dishonesty, and indicate thimadaken after discussing the matter with the etizd A good
faith effort should be made to obtain the studesiimature before the report is forwarded to tharDeln cases
when the student is unavailable, the Dean willimfehe student of the allegatioif.the instructor believes that
academic dishonesty has occurred, but is unabieaith an agreement with the student regarding gréswf the
charges, the student can either accept the sasaiorquest that the matter be brought beforddivé Honor
Council. If the matter is brought before the Jédoihor Council, the Academic Dishonesty Report wiaubt be

filed unless the student is found quilty of acadedishonesty. If a student is issued a failing grade for the work
the course or if the case is sent to Joint HonamE€ib, the student may not withdraw from the coursél the issue
is resolved. In addition, the instructor’s perriagss required to withdraw, if permitted, afteetmatter is resolved.

The VP of Academic Affairs/Dean of the Faculty wilview these reports and keep them on file urdtuaent
graduates or five years after the last course bBan taken. Repeated incidents will result in ferthction, which
may include submitting the student to Joint Honougxil.

*ACADEMIC APPEAL PROCESS

Any student who has a conflict with an instructbosld attempt to resolve the situation directlyhitite faculty.
However, in cases of alleged harassment, see Blok,B-aculty By-laws, Human Resources Manual.

If after discussing the situation with the instarcthe student feels that the situation is stilasolved, she/he
should discuss the situation with the appropriagadtment chair. If after this meeting, the studeels that the
situation is still unresolved, she/he should disdhe situation with the appropriate Division Hedidafter
exhausting these channels the student still flealsthe situation is unresolved, she/he should miktthe Vice
President of Academic Affairs and the Dean of theuRty. At any level of the appeal process, tlstrictor will be
informed of and may be invited to participate ia theetings.
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*GRADE APPEAL POLICY
Informal Process

Any student who would like to appeal a grade shaitlempt to resolve the situation directly with thstructor.
The student should first informally discuss thedgrappeal with the instructor. Most appeals wélirbsolved
through this informal process.

Formal Process
Level 1: Written Appeal to Instructor

If the student is not satisfied with the response would like to formally appeal the grade, shethest submit a
formal appeal in writing to the instructor. Thisitten appeal should be completed as soon as peskilt no later
than the last day of the add/drop period of the serester of the regular academic year (Fall oin§por two
weeks after grades are sent to the student, whictdate is later. The instructor must responditappeal in
writing.

Level 2: Written Appeal to Department

If, after formally appealing to the instructor, tsieident feels that the situation is still unresdivshe/he should
appeal the grade to the appropriate department. cHahe instructor serves as the Department Clia¢ appeal
should go to the Division Head. A copy of theialibppeal letter and response should be forwata¢iue
department chair. The student may choose to aritadditional letter directly to the departmentichal he
department chair should attempt mediation betwkerstudent and the instructor. The department chast
respond to this appeal in writing.

Level 3: Written Appeal to the Committee on Acaderit Procedures

Should the appeal not be resolved after reachiaglépartmental level, then the student may petiierCommittee
on Academic Procedures. The student must petiierfCommittee on Academic Procedures in writindater than
the withdrawal date for the semester, in whichappeal process began. The Committee should recepies of
the original appeal letter and all related corresfgmce. At any level of the appeal process, thilotor will be
informed of and will be invited to participate imet meetings.

If the student believes that any step of the apiaabt proceeding in a timely manner, the studéould contact
the Office of the Dean of the Faculty for assistaimcexpediting the process.
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V. ACADEMIC STANDARDS

ACADEMIC STANDING

I. Academic Probation

A. Definition: A student who has failed to meet demic standards for semester and/or cumulativeegpatht
averages will be placed on academic probation.stinent is not permitted to participate in extraicutar
activities.

B. Review Process and Timeline: The student whoademic performance results in placement on academi

probation will be notified of the probationary statin writing. The notification may contain addital decisions
relating to the student’s performance.

C. Standards:

COURSE CREDITS
ACADEMIC PROBATION ATTEMPTED MINIMUM GPA

Cumulative GPA
For Baccalaureate Degree

Candidates 4.00to0 7.99 1.70
8.00 to 15.99 1.80
16.00 to 25.99 1.90
26.00 and above 2.00

Cumulative GPA

For Associate Degree Candidates
4.00 to 8.99 1.70
9.00 to 13.99 1.85
14.00 and above 2.00
Required Semester GPA
For Any Student 0.5 and above 1.60

Note: The financial aid standards for Satisfacthcgdemic Progress are different from this policyAmademic
Standing. See the Financial Aid section of thelogta

D. Appeals: The student may not appeal probatiostatyis but may appeal to the Committee on Academic
Procedures to participate in extracurricular atiési The appeal must be in writing. The appealikhstate the
reasons for not meeting academic standards, prappks for future academic improvement and / oluige a
copy of the learning contract (see Section E) & ams required, and include other supporting doctiatien,
where relevant. The appeal should be directedea@tmmittee on Academic Procedures and submittedgh the
Registrar’s office.

E. Learning Contracts: A learning contract dettdiks agreed upon expectations regarding the retenfia student
placed on academic probation. All students whaet&ned on academic probation because of cumalgtiade
point average will enter into a learning contradt.full-time and some part-time students who ataimed on
academic probation because of semester gradegarge will enter into a learning contract. Thalsnt will
contact the Office of the Academic Dean to set mpeating at which a learning contract will be ebsiied.
Students who do not abide by the terms of the iegrecontract may be subject to academic dismissal.
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Il. Academic Dismissal

A. Definition: Academic dismissal can occur whea gtudent has failed to make satisfactory acadproigress and
/ or has ceased to function as a student, for elegrbp not attending classes or completing acaderoik.

Students on academic probation who fail to impritngr records over successive terms may also hedcub
academic dismissal. A student can be dismissed thenCollege at any time during the semester basextademic
performance.

B. Review Process and Timeline: The Committee oad&mic Procedures reviews the performance of stsden
academic probation and those with low grades atemuand the end of the semester. However, the Gbeentan
review student performance any time during the stéeneShould academic dismissal be warranted ttitest will

be notified of the Committee’s decision in writing.

C. Standards: The Committee on Academic Procednagsconsider the following factors in making theidion
whether or not to academically dismiss a studemtsecutive or repeated semesters on academic onobat
cumulative and semester grade point averages; d#rated history of academic achievement; acadeat@ngial;
fulfillment of academic responsibilities; compli@nwith the learning contract, where applicablesitgitity of
graduating; overall pattern of academic progresaiwhimprovement.

In conjunction with the aforementioned criterigg tiommittee will use the following chart as a gliftein
determining whether a student may be academicaipidsed. The cumulative GPAs indicated in the tchalow
designate the points at which, based on creditaireng until graduation, a student will not likdg able to meet
the grade point average required to graduate.

Course Credits Attempted Cumulative Grade Point Average
36 Less than 1.90
31 Less than 1.90
26 Less than 1.80
21 Less than 1.70
16 Less than 1.60
Less than 16 Committee’s Discretion — See Standaotisd
above.

D. Financial Aid: Students with financial aid wheeacademically dismissed from all courses befoeeehd of
60% of the term or semester are subject to a difterefund policy. Financial aid may be reduced stndents may
owe a balance to the College. See the Financiabéation of the catalog for more information.

E. Readmission: A student who has been academiialyissed can only be readmitted to the College by
petitioning the Committee on Academic Procedures.

F. Appeal: A student who has been academically idsed has a right to appeal that dismissal, but appeals
should be initiated with an awareness that a reviasvalready occurred and the record did not apgpesarrant
retention. The appeal must be in writing. The appbauld state the reasons for not meeting acadstaiaards
and propose a plan for future academic improvenTiérg.appeal should include relevant supporting deauation,
such as statements or recommendations from adyisstauctors, academic support staff, athletiectiors,
counselors, and medical professionals. The docuatientshould specify the dates during which student
performance may have been affected. The appealdsheuirected to the Committee on Academic Procesiand
submitted through the Registrar’s office at leagt teeks prior to the beginning of the semestavtiich the
student plans to re-enroll.
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I1l. Administrative Withdrawal

A. Definition—A full-time, degree-seeking student who does ngtster for courses or who registers but does not
attend any classes before the end of the add /mkpd will be administratively withdrawn from ti@ollege. This
does not apply to students who have notified théeGe of a leave of absence, and those studentddsbonsult the
corresponding section of the Academic Regulations.

B. Financial Aid: Depending upon individual circu@usces, a student may owe a financial obligaticiéo
College.

C. Readmission: A student can be readmitted t&Cthikege by reapplying through Admissions. If a stoidis
administratively withdrawn while on academic probat the student will retain probationary statusedidmitted.

*ACADEMIC EXPECTATIONS AND DISHONEST WORK

1. Membership in a community of scholars requtres students take responsibility for meeting the
obligations involved in completing their academiorle Living under the Honor Principle also
requires that students be honest with the Wilsommoanity about how this work was
accomplished. The most frequent tests of this irement come in the form of academic
dishonesty and plagiarism (defined below), rangirgn cheating on an exam to improper
documentation of material taken from other soust@sused in a student's research.

It is the responsibility of the academic commynit make newcomers aware of their obligations
as scholars and to assist in educating them a$had tivese obligations entail. Proper conduct for
the taking and completing of exams should be empthby instructors. It is the responsibility of

instructors to make clear to students what thepeesations are regarding proper methods of
documentation in their course work and for studeéatsquire about and familiarize themselves
with these methods. A student may not presenttaotially the same paper for credit in two or

more courses unless she/he has written permissiandach instructor.

2. Academic dishonesty is defined as thosergtby which a student fulfills her obligation &m
assignment by unethical or prohibited means suclbatsnot limited to, cheating on a test or
consulting with others about how to answer questiom a take-home exam. Plagiarism is a form
of academic dishonesty which involves the presemtatvillful or unwitting, of someone else's
work as one's own. This includes the use of didpabtations and paraphrases, as well as
excessive borrowing of the organizational pattdra given source. Such sources include, but are
not limited to, visual and printed materials, maripgs, other students' work, and classroom
lectures.

3. Avoiding academic dishonesty and plagiarisa learning process for all scholars and thigikh
be taken into consideration when dealing with \tiolss. In the case of minor or first offenses, an
informal resolution may be warranted. In whiche tlaculty member would resolve the matter
directly with the student. In the case of seriousepeated offenses, or if an informal resolution
was unacceptable to either of the parties involthdn the procedures for reporting academic
violations will be followed. These are laid outdaction B of the Judicial system (green) pages of
the Blue Book.

*EXCEPTIONS TO REGULATIONS
A student or faculty member may petition the Contriton Academic Procedure for an exception to azgdAmic
Regulation. The petition must give the rationale dn exception. The Committee shall consult witprapriate

faculty and the student before ruling on the pmtitiand exceptions shall be granted only for extliaary
circumstances.
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VI. HONORS AND GRADUATION
DEAN'S LIST
DEAN'S LIST POLICY FOR FULL-TIME STUDENTS

The Dean's List shall contain the names of thasaesits whose average for the work of the semestebben 3.5
or higher and who have completed at least foursmauaredits for the semester, at least three oftwiviere graded.
Developmental or remedial courses cannot be fadtote the GPA for Dean’s List.

DEAN'S LIST POLICY FOR PART-TIME STUDENTS

Part-Time students may be placed on Dean's Listighed they meet the following criteria:
1. they are matriculated for a degree (Associatgazcalaureate)
2. they take a minimum of four (4) courses perryEall Semester through Summer II)
3. three of the courses they take are for lett@dg and none of the courses are remedial or
developmental
4. they achieve a 3.5 GPA or higher

GENERAL HONORS

1. General Honors shall be granted to a studethieifbaccalaureate degree program on the basis of
cumulative average. For “cum laude”, the studeatishave attained a cumulative average of 3.5; for
“magna cum laude” 3.7; for “summa cum laude” 3The degree “summa cum laude” shall be
conferred only by special vote of the faculty. rArsfer student in the baccalaureate degree program
may be considered for general honors if he/shesaisfied the requirements in a Wilson College
Program with a minimum of eighteen Wilson Collegarse credits and approval of the Committee on
Academic Procedure. Transfer students must meegrdide point average requirement for courses
completed at Wilson and for the overall academiore (Wilson courses and transfer courses).

2. Distinction shall be granted to a student inaksociate degree program who has attained a ctiveula
average of at least 3.5. A transfer student irads®ociate degree program may be considered for
“distinction” if he/she has satisfied the requiremim a Wilson College program with a minimum of
nine Wilson College course credits and approvahefCommittee on Academic Procedure. Transfer
students must meet the grade point average reqeivieior courses completed at Wilson and for the
overall academic record (Wilson courses and tramsferses).

3. Students in the baccalaureate degree progranhawecompleted fewer than 18 course credits at
Wilson will be awarded the honor of “Distinctiorf’their cumulative GPA is 3.5 or higher. Transfer
students must meet the grade point average reqeivieior courses completed at Wilson and for the
overall academic record (Wilson courses and trarsferses).

HONORS IN THE MAJOR: COURSES 459, 460 SENIOR ADVANCED STUDY AND RESEARCH

Honors in the Major is the highest achievement BVilstudents can attain in their Major area of wettnors in the
Major is awarded by faculty members to students,wh¢he invitation of faculty, have successfulipposed and
completed an Honors Thesis or Honors Capstone &rajenors in the Major is different from Colleg®hbrs
(e.g., Summa Cum Laude, Magna Cum Laude, etc.jranHonors Program (i.e., the Wilson Scholars Rnaogr
While invitation to Honors in the Major is a condit of participation in the Disert Scholarship catipon,
students may earn Honors in the Major without campgefor the Disert Scholarship.

Eligibility
Students who, in their Junior Year, have completddast fourteen Wilson college course creditstaag shown a
high degree of scholarly interest and/or creatstievement in their academic work may be invitedalfgculty

member in their major area to propose an Honorgeetrdndividual major areas may develop more dpeciiteria
for eligibility as well (e.g., GPA, aptitude fordependent work, a faculty interview, etc.) A studeom any
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discipline may be invited to seek Honors in the ddajt is not restricted to major areas that regjairSenior Thesis
or Capstone Project.

Proposal and Project Completion Process

The proposal and completion of the Honors Projeali $ollow the schedule below:

A.

Invitation, Honors Project Committee Formation, &tdtement of Intent: A faculty member shall inate
student to propose an Honors Project by late Fadboy Spring of the student’s Junior Year. If the
invitation is accepted, the student and the Fadiitgctor shall form an Honors Project Committee,
composed of the Faculty Director and two Facultadies (at least one of whom must be outside of the
student’s major area). A Statement of Intent tqpBse an Honors Project, including a list of the étgn
Project Committee members, shall be submittedadrbgistrar’s Office by the end of the Add/Drop
period in the Spring semester of the student’saiuviear.

Creating the Proposal: In coordination with thegcDirector, the student should spend the eaaly pf
the Spring semester developing a proposal for amokoProject. Though precise expectations for the
Honors Proposal may vary across major areas, Hétrogzosals typically possess: 1) a clear and inéorm
explanation of the thesis or capstone work, 2)#tire of the parts of the project and/or a distussf

the means of analysis or the creative process3padibliography appropriate to the project, inlihg
resources the student will use in completing tleggat and a tentative plan for conducting relevant
research or creative preparations (e.g., practigiteghnique in dance or photography). Samples of
successful Honors Project proposals are on fiteénCollege Library.

Approving the Proposal: A complete proposal shalsbbmitted to the student’s Honors Project
Committee in time for committee members to evaliatequest revisions, and approve changes (if
necessary). Approved proposals shall be submittéldet Registrar’s Office with committee members’
signatures by the deadline for Withdrawal from Geurin the Spring semester of the student’s Junior
Year. Students whose proposals are not approvétebilonors Project Committee are not eligible for
Honors in the Major. [The Withdrawal date is alee teadline for Disert Scholarship consideration;
students who hope to have their Honors Projectqaals compete for the Disert Scholarship must submi
their signed proposals with an accompanying fadeltgr of recommendation.]

The Senior Year: Students whose proposals ar@apgishall complete 50 to 60 hours of reading,\stud
and/or preparation for Honors 459 (Fall) and 468i(®) in the Senior Year. Students enrolled imbis
459 shall, under guidance of the Faculty Direatomplete research and/or creative work appropttate
their Honors Projects. Early drafts or presentetiof work may be expected in this semester as well
Students who do not make adequate progress in K@@ shall not be allowed to enroll in Honors 4&0:
grade of B or higher is required to continue. (Nibt students who fail to meet this requiremeny stil
be required to complete a Senior Thesis or CapsRooject in order to fulfill their major requirentsr)
Students advancing to Honors 460 shall continuegbkearch, writing, and/or creative processes sacgs
to the production of a quality Honors Project. ®totd shall present their work to the Honors Project
Committee in time for committee members to evalitatequest revisions, and approve changes (if
necessary). Students may be asked to presenttbears Projects to the larger college community as
well.

Earning Honors in the Major: Being enrolled in éarning a passing grade for) Honors 459 and 468 doe
not guarantee Honors in the Major. In order to édonors in the Major, student work must be judged
Honors-worthy by members of the Honors Project Cattea Worthy projects must display thorough
research and/or preparation and thoughtful anafysigor creativity at a level approaching that iafdyate
or early professional work in the student’s majaaa Student work meriting Honors in the Major khal
signed (or otherwise indicated) by the Honors Ritogommittee Members and submitted to the Registrar
Office by the Last Class Day of the student’s SeMiear. Honors in the Major shall then be indicated
the student’s final transcript. If student work fteeHonors in the Major, a copy of the initial pogal and
final project shall also be filed in the Library.
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GRADUATION REQUIREMENTS

To graduate from Wilson College, a student shaitBathe following requirements:
Baccalaureate Degree

A. Foundations

1.

First Year Seminar (one course credit). Requioedhll first-time, first-year students in the dir
semester of enrollment.— Waived for transfer anttinaing education students

2. Writing Skills. Students must complete ENG10IENG104 or ENG108 or ENG180. Students
who complete English 101 or 104 or 108 will takeledst three additional writing intensive
courses. Students who complete English 180 wié ta minimum of two additional writing
intensive courses. Students are encouraged to etamptiting intensive requirements by the end
of the junior year. (3 - 4 course credits)

3. Foreign Language Skills. Two courses in oneeifpr language, or placement above the
intermediate level. (2 course credits)

4. Computer Skills. Any CS course or EDU310 fouEation Majors (one course
credit)

5. Quantitative Skills. Placement above Math 100opne quantitative skills course (MAT100,
MAT103, PSY115). (one course credit)

6. Physical Activity and Wellness. Exercise api® Science 224 (0.50 course credit) — Waived for
Exercise and Sport Science Majors -- and 0.5 cocnasdit of physical education activity, which
includes all PE and EQT, ENV120, and all DNC excBptC145, 234/334, 235/335, ORC. —
Physical Activity and Wellness requirements arevedifor continuing education students

B. Transdisciplinary Studies (TDS) *

1. Western Cultures and Societies. Three coues#its, one in each of the following areas:
Foundations of Western Cultures (FWC)
History of Western Cultures and Institutions\g)
Contemporary U.S. Culture and Institutions (CC)

2. Studies in Cultural Diversity. Three coursed@t® one in each of the following areas:
Women's Studies (WS)
Cultural Diversity within the U.S. (CD)
Non-Western Cultures and Institutions (NWC)

3. The Natural World. Three course credits, witkeast one laboratory component, and at least one
in each of the following areas:

Natural Sciences (NS or NSL)
Environmental Studies (ES or ESL)
4, Modes of Thought, Inquiry, and Expression. Eheceurse credits, one each in three of the four
following areas:
The Arts (ART)
Literature (LIT)
Frontiers of Knowledge and Human Beliefs (ETH)
Formal Thought (FT)

* General requirements for 1 - 4.

a. Courses must be taken in at least 6 diffategiplines.

b. At least 4 of the courses must be at the 2(BD0 level.

C. Each requirement must be satisfied by a diffecourse.

d Courses in the major discipline may not be usedatisfy TDS requirements. Courses
required by the major which are outside of the malscipline may be used to satisfy
these requirements.

e. Writing-intensive courses may be used to satigfge requirements.

Major

mo o

Minor (optional)
A minimum cumulative grade point average of 2@ here may be major specific requirements — see

catalog).
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F.

G.
H

A minimum grade point average of 2.0 in all dwrses that comprise the major. (The Educatiojprma
requires a higher grade point average).

At least 36 course credits, of which 18 musbbiside any single discipline.

Of the 36 course credits required for graduatadreast 14 must be taken at Wilson College.

Associate Degree

moow»

Completion of requirements for the program asest in the College Catalog.

A 100-level English course, unless the studgeetxempted by the Major Area Director in English.
A minimum cumulative grade point average of@éh@d completion of at least 18 course credits.
A minimum grade point average of 2.0 in all doairses that comprise the major.

Of the 18 course credits required for graduattéeast 9 must be taken at Wilson College.

POLICIES FOR ALL GRADUATES

A.

B.

C.

A baccalaureate degree candidate must completswumdit a Transdisciplinary Studies (TDS) Audit by
Registration Check-in Day three semesters bef@aitiicipated graduation date. Failure to subimeit t
TDS Audit by the required deadline will result imegistration hold being placed on the studentere.

A student must complete and submit a graduatiofiGgiipn to the Registrar by Registration Checlday
two semesters before the anticipated graduatian datfee will be assessed for late applicatioifs
student fails to officially submit a graduation &pation, s/he will not be eligible for graduation.

A student must officially declare all minors by tlast day of classes in the semester in whichisteads
to graduate. If a student fails to officially da a minor, it will not be reflected on her/hi§@él record
and transcript.

SPECIAL SITUATIONS

December graduates:

A.

B.

A student who completes her/his degree requirenagrite end of the fall semester will have her/his
degree conferred on the first day of the JanuarT&his date will be noted on the official trariptr
December graduates will participate in and recthe& diplomas at the following May’'s Commencement
and be considered part of May's graduating class.

Summer graduates:

A.

A student who completed her/his degree requirendunisg the summer will have her/his degree
conferred on the first day of the fall semester.

Summer graduates will participate in and receiwdrttiploma covers at the preceding May’s
Commencement and be considered part of May’s gtadpelass.

Diplomas will be released to the students in lapt&mber.

A student who has not completed all requirememtgfaduation must petition the Committee on
Academic Procedures by the last day to withdramwnfotasses to participate in Spring Commencement if
more than two course requirements remain to be met.

Regardless of the number of courses remainitig toompleted, the student must submit a written fda
the Registrar outlining how the requirements wilroet before the end of the Summer following Spring
Commencement. This plan must be signed and apgtoyéhe student's academic advisor. The written
plan must be submitted by the last day of classethé Spring semester.

In the event that a student fails a degree requang(s) during Spring semester of his/her gradoatéar,
he or she must submit a written plan to the Regjigtutlining how the requirement(s) will be metdref
the end of the Summer following Spring CommencemEnis plan must be signed and approved by the
student's advisor and must be submitted to thesRagiby June 1
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VII. POLICIES SPECIFIC TO GRADUATE STUDENTS
ACADEMIC LOAD

The typical full time load is three classes peraster. It is recommended that students employédirfué take no
more than two classes per semester. A maximunreéttlasses may be taken during any fall, springummer
term. Students wishing to attempt more than theimam load should seek permission from the prograsctbr.

ENROLLMENT OF NON DEGREE STUDENTS IN M.Ed. COURSES

Non-degree students may enroll in any M.Ed. cofasghich they have the necessary prerequisitels thi
approval of the Director of the M.Ed. Program. stédent must be formally admitted to the M.Ed. Paogprior to
enrolling in the fourth M.Ed. course in order fbetprior coursework to count towards the degree.

TIME LIMIT TO COMPLETE DEGREES

All course work and degree requirements must bepbeted within six years of taking the first clagaslson
College. Appeals for extension of the six yearfimust be submitted in writing to the Director bétGraduate
Education Program.

GRADUATION REQUIREMENTS

The successful degree candidate will complete L@seocredits, including a Master’s Project, whilgimaining a
cumulative grade point average of 3.0 or higheadBate course credit will be awarded only for edugrades of C
or better.

TRANSFER COURSE LIMIT FOR THE M.A.T. DEGREE PROGRAM

At the discretion of the Director of the Master Bflucation (M.Ed.), no more than two courses matrdresferred
into the M.Ed. Degree Program. For a course tcsfearinto the M.Ed. Degree Program, the gradeeérctiurse
must be 3.0 or higher on a 4.0 scale and the goalspmes, and assessment results must be simifaattof the
M.Ed. course being fulfilled through transfer ctedi

ACADEMIC PROBATION

Graduate students must maintain a 3.00 grade pearage. If the GPA falls below 3.00 or a grad&Cofs
received in any course, the student will be plamedcademic probation. A student may be dismifsed the
program if an academic probation extends beyondahgpletion of three additional course creditsher student
receives two course grades of ‘C’ or lower or ooerse grade of 'F’ at any time during their gra@ustudies at
Wilson.

All students in the graduate Education progransaigect to the Wilson College Honor Principle, #vademic and
administrative regulations, and the Wilson Colldgdicial Process.
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